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HOJIOKEHHUE O JTJOKAJIBHBIX AKTAX

1. O0mme nmos1oKeHNs
1.1. Hannoe Ilomoxenue paszpadbotano B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM No
273-03 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepanun», TpymnoBoro
koziekca PO ([lanee - TK PO), I'paxxnanckoro Koaekca PO (nanee - 'K P®), a Taxxe
YcraBom  T'ocynapcTBEHHOro  OIOJUKETHOTO — YUPEXKACHHUS  JOMOJHUTEIBHOIO
oOpazoBanus «CriopTuBHas MIKoJa UM. YMaTrupes TaBOynaToBay, OCYIIECTBISIONMIECH
00pa3oBaTeNbHYIO JIEATENbHOCTh, U JIPYTUMU HOPMATHUBHBIMU IPABOBBIMU aKTaMU
Poccuiickonn  @enepaunu, periaMeHTUPYIOIIUMU — JAEATEIBHOCTh  OPraHU3alUi,
OCYIIECTBJISIONINX 00pa30BaTEIbHYIO JACSITEIbHOCTb.
1.2 Hacrosimee [Tonoxenue o nokanbHBIX akTax (najnee - [lonoxkenue) pazpaboraHo B
EeJSIX pean3alliy MpaBa Ha CaMOCTOSITEILHOE CO3/IaHNe HOPMATUBHO-TIPABOBOM 0a3bl
JUISL CBOEM AESATETbHOCTU B paMKax MOJHOMOYHWN, OTHECEHHBIX 3aKOHOJIaTEIbCTBOM
Poccuiickoii  ®epepanuu K  KOMIETEHIMH ['OCYyapCTBEHHOTO  OIOHKETHOIO
YUPEKICHUS JTOMOTHUTEIHLHOTO oOpazoBaHus «CHOpPTHMBHAS IIKOJIA UM. YMaTrupes
TaBOynaToBa» (nanee Mo TEKCTy- YupexiaeHue). JlaHHOe MOJO0KEHHUE JIOMOTHSET U
KOHKPETU3UPYET TOPSJIOK H3JaHUSI JIOKAJIBHBIX AaKTOB, OINpPEJCICHHBIX Y CTaBOM
VYupexaeHus, ycTaHaBIUBACT €IMHbIC TPEOOBAHUS K HOPMATUBHBIM JIOKAJIbHBIM aKTaM,
UX TOATOTOBKE, OGMOPMIICHHIO, TMPHUHSATHIO, YTBEPXKICHUIO, BCTYIUICHUIO B CHIY,
BHECEHUIO M3MEHEHUI U OTMEHE, MyOIMKaIllUK Ha O(UITUATFHOM CaiTe YUpeKIeHHUS.
1.3. Hacrosmee [Tonoxenue saBisieTcst T0KaIbHBIM HOPMATUBHBIM aKTOM Y UPEIKICHUS
Y BXOJUT B MEPEUYEHD JTIOKAJIbHBIX aKTOB Y UPEIKICHHUSI.
1.4. Iensamu u 3amadyamMu Hactosiero [lonoxxeHus siBISIOTCS:
« HOPMaTHBHO-TIPABOBOE PETYJIMPOBAHUE 00PA30BATEIBLHBIX OTHOIICHHUIA;
* CO3JaHUE€ €MHOW U COIJIaCOBAHHOW CHCTEMBbI JIOKAJIbHBIX HOPMATUBHBIX aKTOB
YupexneHnus;
- o0ecreueHre TNPUHIMIIA 3aKOHHOCTH B  HOPMOTBOPUYECKON JEATEIBHOCTH
YupexneHnus;
+  COBEPIIEHCTBOBAHME MPOIIECCa MOATOTOBKH, OPOPMIICHUS, MPUHATHS U PeaTU3alUH
JIOKJIbHBIX HOPMATUBHBIX aKTOB;
* MPEIOTBpAILCHUE TyOnmupoBaHus pEryJIMpOBaHUS OOIIECTBEHHBIX U
00pa30BaTEIbHBIX OTHOUIEHUN B Y UPEKICHUH.
1.5. JlokanbHbIE aKThl, COOTBETCTBYIOIIKE BCEM TpeOOBaHUSIM 3aKOHOAATeIbCTBA PO,
SIBJISTFOTCST 00s13aTEIFHBIME K UCTIOJTHEHUIO BCEMU PAOOTHUKAMH Y UPEKICHHUS.



2. OcHOBHbBIE BU/IbI JIOKAJIbHBIX AKTOB Y UpexKaeHUus
2.1. JlokanbHbI aKT VYUpeXJeHusl TMpeJCTaBIsieT Cco00M OCHOBAaHHBIM Ha
3aKOHOJIATEIbCTBE O(UIIUATIBHBIN TPABOBOM JTOKYMEHT, MIPUHATHIM B YCTAHOBJICHHOM
NOpSAJIKE U PETyJHUPYIOUIUN OTHOIIEHUS B paMKax 00pa3oBaTelIbHOM OpraHu3allvu.
IlepeyeHb  BUJOB  JIOKAJIbHBIX  AKTOB, PETJIAMEHTUPYIOUIUX  JESTEIBHOCTD,
yCTaHABJIMBAETCA YCTaBOM YUpEXKICHHUS W BKIIOYAeT B ce0s MpPHUKa3bl, PEIICHMUS,
NOJIOKEHHUSI, MPAaBWIA, MHCTPYKUMU W npyrue. [IpencraBieHHBbI MEpEYEHb BHUJIOB
JIOKAJIBHBIX aKTOB HE SIBJISIETCS] UCUEPIBIBAIOILIAM.
2.2. YcraB YupekIeHusi — JIOKaJbHBIH aKT, Ha OCHOBE KOTOpPOTO JIEHUCTBYET
oOpa3oBarenbHas opraHu3anys. Y CcTraB YUpexIeHUs NPUHUMAECTCS U YTBEPKAAETCS B
MOPSAKE, YCTAHOBJIEHHBIM 3aKOHOHATenbCcTBOM Poccmiickonn @Pepepamuu. Ero
conepkanue onpeneisercs cT. 25 Genepanproro 3akona ot 29.12.2012 Ne 273-D3 «O6
oOpazoBanuu B Poccuiickoit deneparm»
2.3. Ilpuka3 — JOKaJdbHBIA aKT, W3AABAEMBIM PYKOBOIUTEIEM YUPEKICHUS IS
pElIeHUs] OCHOBHBIX W OIIEPAaTUBHBIX 3aJad. B 1eronpon3BOACTBE YUpEXKICHHUS
BBIICIIAFOTCS. IIPUKA3bl 110 OCHOBHOM NEATEIBHOCTH, MPUKa3bl MO JUYHOMY COCTaBY,
npuKassl o kaapaMm. KoHcrarupyronias 4acTs puka3a MOKET OTCYTCTBOBATb.
2.4. PemieHue — JIOKQJIbHBIA aKT, NPUHUMAEMbBIA KOJUICTHAIbHBIMU OpraHaMu
VYupexneHus B LENSAX pa3pellieHuss Haubosee Ba)KHBIX BOIPOCOB HX JESITEIBHOCTH.
TekcT pemieHUss COCTOUT M3 ABYX YacTed: KOHCTATUPYIOLIEH M PacHOpsSAUTEIbHOM,
pazaenenabix ciioBoM « PEIIINID» («PELLIIIAY, « PEIITIIO», « PEILIJINY), koTOpoe
MeyaTaeTcsl IPOMUCHBIMU OyKBaMHU C HOBOM CTpokH OT mnosid. [Ipu HeoOxoaumoctu
KOHCTaTUPYIOIIAsl YaCTh MOKET COJIepKaTh CCHUIKM Ha 3aKOHBI U IPYTH€ HOPMATUBHbBIE
akTbl. PacnopsiiurenpHas 4acTh M3JIaraeTcsl MyHKTaMu. PelleHus MOryT coaep:KaTh
MPWIOKEHUS, CChUIKA HAa KOTOpbIE JAeTcsi B COOTBETCTBYIOIIMX ITyHKTaXx
pacnopsIuTeabHON yacTu. PellleHns moAnuChIBAIOTCS MPEICENaTeNieM U CEKpeTapeM
KOJIJIETHAJIbHOTO OPraHa.
2.5. TloJsioskeHHe — JIOKAJIbHBIA aKT, YCTAHABIMBAIOIIMI MPABOBOW CTATyC OpraHa
YIPABIICHUS YUPEXKIACHNS WIA OCHOBHBIE MPaBHiia (OPAI0K, IPOLEYPY) peaanu3aluu
VYupexxaenneM Kakoro-J1u00 U3 CBOUX MPABOMOYHIA.
2.6. IlpaBuja — JOKaNbHBINA aKT, PETJIAMEHTUPYIOIINI OpraHU3aIMOHHbBIE,
JUCLUUIUIMHAPHBIE, XO3AWCTBEHHBIE W WHBIE CHELUAIbHBIE CTOPOHBI AEATEIBHOCTH
VYupexneHus U ero pabOTHUKOB, OOYyYalOIIMXCA W HX PpOAUTENCH (3aKOHHBIX
pe/iCTaBUTENEN ).
2.7. UHCTPYKUMSA — JOKAJIbHBIN aKT, yCTAaHABIMBAIOIIUNA MOPSIIOK U CIIOCO0
OCYUIECTBJICHUS, BBIMOJHEHUSI KAKUX-TIMOO JIEWCTBUI, COBOKYINHOCTh MPaBHII
OCYUIECTBJICHUS ONPEACIICHHBIX BUJIOB I€ATEILHOCTH, TPOBEACHUS paboT, CIIyKeOHOTO
noBeAeHus. MHCTpyKIued omnpenenstoT MpaBoBOM craryc (mpaBa, OOS3aHHOCTH,
OTBETCTBEHHOCTh) PAaOOTHHKA MO 3aHUMAEMOM JOHKHOCTU. MHCTPYKIUS COAEPIKUT
UMIiepaTuBHbIC  (MIOBEIMTENBHBIC, HE JIOMYCKAIONIMEe BBIOOpPA) HOPMATHUBHBIC
npennucanus.  JIOJDKHOCTHBIE — MHCTPYKLMH, — pa3pabaThIBaeT  3aMECTUTENH
PYKOBOAUTENS Y UPEKACHUS.
2.8. VYupexneHue wuMeeT Apyrue crenupuueckue HOPMATUBHBIE JTOKYMEHTHI,
pEerylupyomuye OTHOIIEHUusT B cdepe o00pa3oBaHus WIM KOHKPETU3HPYIOLINE
JOKYMEHTBI, YKa3aHHBIE B HACTOSAILEM IYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIIOBUM
AESTeNIbHOCTH Y UpEeXKICHUs: TIPaBUiia, paCIUCAHMsI, TUIaHbI, TPa(QUKH, IUKIOTPAMMBI,



IIPOTPaMMBI, OPSAAKH, IIPOTOKOJIBL, TACTIOPTA.

2.9. JIoroBOpHI U HHBIE COTJIALICHHS, KOTOPbIE M3/IAI0TCS OpraHaMH yNpaBICHUS HE
€UHOJIMYHO, a IIyTEM COIVIACOBAaHUs C MHBIMM JIMIAMH, BBICTYNAIOIIUMHU B HUX, B
KayeCTBE CaMOCTOSITEJIbHOM CTOPOHBI (HApUMEp, TPYIOBBIE J1OTOBOPHI, J1OTOBOPHI
apeH/bl UMYIIIECTBA, JOTOBOPHI HA OKa3aHUE IJIATHBIX 00PAa30BATEIbHBIX YCIYT U T.J1.)
HE SIBJISAIOTCS JIOKAJIIBHBIMU aKTaMHU.

3. [lopsA0K MOATOTOBKH JIOKAJIBHOI0 aKTA
3.1.MuunmatopoM noAroTOBKU JOKATbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:
*  YYpPEIWTEIb;
«  OpraHsl YIpaBJICHHS 00pa30BaHUEM;
* AAMUHUCTpALMS YUpeXKIEHUS B JIMLUE €€ PYKOBOJWUTENS, 3aMECTHUTENIEH
PYKOBOJMTEIIS;
«  OpraHbl CaMOYNPAaBIICHUS Y UPEXKICHHUS,
*  YYaCTHHUKH 00pa30BaTEIbHBIX OTHOLUIEHUH.
3.2.11pu u3gaHNM JTOKAIBHOTO aKTa JTUPEKTOP YUpEekKACHUS U OpraHbl CaMOYTIPABIICHUS
PYKOBOJCTBYIOTCS MPUHIMIIAMHM 3aKOHHOCTH, OOOCHOBAaHHOCTH, JEMOKpaTH3Ma U
CUCTEMHOCTH.
3.3.0cHOBaHMEM ISl TOATOTOBKM JIOKAJIBHOTO aKTa MOTYT SIBIISITbCS W3MEHEHHUS B
3aKoHoAaTenbcTBe P@® (BHeCEHME W3MEHEHMI, W3IaHUE HOBBIX HOPMAaTHUBHBIX
IIPAaBOBBIX aKTOB).
3.4.1IpoeKT TOKaThbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OT/IEIBHBIM PAOOTHUKOM WIIH
rpynnoil  paOOTHUKOB MO MOPYYEHUIO PYKOBOAMTENA, a TAaKXKE OpPraHoM
CaMOYIIPABJIEHHUS], KOTOPBIN BBICTYIHIJ C COOTBETCTBYIOIIEH HHUIIUATUBOM.
3.5.IToaroToBKa JOKAIBLHOTO HOPMATHBHOTO aKTa BKIIOYAaeT B ce0s H3ydeHHE
3aKOHOJATEIbHBIX M WHBIX HOPMATHUBHBIX AKTOB, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
VYupexxaeHus, periaMeHTUPYIOIIMX T€ BOIIPOCHI, KOTOPbIE PEoiIaraeTcs OTpa3uTh B
MIPOEKTE HOBOI'O aKTa, W Ha OJTOM OCHOBE BBIOOp €ro BUJA, COAEPKAHUS U
IpeCTaBIeHUE ero B MUCbMEHHOM Qopme. [loaroroBka Hanbosee BaKHbIX JTOKAJTBHBIX
HOPMATHBHBIX aKTOB (NMPOEKTOB pEIIeHUH CcOOpaHui, IEJCOBETOB, OpPraHOB
CaMOyIpaBJICHUs, NPHUKA30B, TOJOKEHUM, NpaBUi) JAOJKHA OCHOBBIBAaThCS Ha
pe3yipTaTax  aHajau3a OCHOBHBIX CTOPOH  JIEATENbHOCTH  00pa3oBaTeIbHOU
OpraHu3alliy, TCHICHIINI €ro Pa3BUTUS U CIIOKUBILEHCS CUTYalUU.
3.6.ITo Bompocam mpuema Ha pabOTy, MEPEBOJOB, YBOJIHHEHUH, MPEIOCTABICHUS
OTITYCKOB, TOOIIPEHUN WM MPUBICUEHUS COTPYAHUKOB K JHUCUUILTMHAPHON WK
MaTepUaIbHONM OTBETCTBEHHOCTH U3AAI0TCS MPHKa3bl, B cOOTBETCTBUU ¢ TK PO.
3.7.I1poeKT JIOKaJIbHOrO0 HOPMATUBHOTO aKTa MOJJIEXKHUT 00s3aTeIbHON MpOBEpPKE Ha
JUTEPATYPHO-CTUITUCTUYECKYI0 TPAMOTHOCTh W TPABOBOM 3KCHEpPTU3E, KOTOpHIE
IPOBOJATCA CAMOCTOSITENIBHO JHOO C y4yacTUEM TMPHUBICYEHHBIX CHEIUATUCTOB.
JloxanbHBII HOPMATUBHBIN aKT, HE IIPOLIEAIINN IPABOBYIO IKCIIEPTU3Y, HE TTOIJICHKUT
PACCMOTPEHHUIO U MPUHATHIO.
3.8.11poeKT moKaTbHOTO HOPMATUBHOTO aKTa MOXKET OBITH TIPE/ICTABIICH Ha OOCYKICHUE
MyTeM pa3MEIICHUs MPOEKTa JIOKAIHHOIO HOPMATHBHOTO aKTa Ha MH(POpPMAIMOHHOM
CTEHJE B JIOCTYITHOM [IJIi BCEOOIero 0003peHus MecTa, Ha OQUIIMATLHOM CalTe
VYupexxaeHus, MyTeM HalpaBJ€HUs MPOEKTa 3aMHTEPECOBAHHBIM JIUILIAM, MPOBEICHUS
COOTBETCTBYIOIIETO COOpPaHUS C KOJIJIEKTUBHBIM OOCYKIEHHUEM IMPOEKTa JIOKAIBHOTO
HOPMAaTHBHOI'O aKkTa U T.JI. B cilydae cornacoBaHusi MPOEKTA JIOKAIBHOIO aKTa Ha HEM



MIPOCTABJISIETCS BU3A
«COI''TACOBAHOM.

3.9.1lopsii0K MPUHATUS JTOKAJIBHBIX AKTOB YCTaHABIMBAETCS YCTAaBOM YUpPEKIEHUS:
YKa3bIBAIOTCS KBOPYM C  LIE€JbI0O  YCTAHOBJIEHWSA  IPABOMOYHOCTH  OpraHa
camoyrmpasiieHus1, (hopma 1 MOPSAJOK TOJTO0COBAHMUS.

3.10. lns BBeneHus B JACUCTBUE JOKAJIBHOIO aKTa HW3/Ia€TCA IMPHUKA3 TUPEKTOPA.
JlokanbHbIe akThl OPOPMIISIOTCS B BHJIE MIPWIOKEHUS K TIpUKazy. B mpaBom BepxHeM
yIJ1y TaKuX JOKYMEHTOB MUIIETCs ¢loBO «[Ipuioxenue» ¢ ykazaHueM JaThl 1 HOMepa
U3JIaHuA MPUKA3a.

3.11. B VupexneHunm CO3MaOTCS YCIOBUS IS O3HAKOMJICHHSI YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIIEHUW C JIOKAJbHBIMU akTaMu. O3HAKOMJICHHE MOXET OBITh
MIPOBEICHO IO/ TOIMMKCH B CIyUasx, MPETyCMOTPEHHBIX HOPMATUBHBIMH JIOKYMECHTAMH,
aub0 pasMemeH B OOMIETOCTYMHOM MecTe (MH(MOPMAIIMOHHBIA CTEHJ IITKOJIHI,
O(HIMATIEHBIA CAaUT YUPEeIKICHUS).

3.12. 3meHeHns B JOKaJIbHBIA aKT BHOCATCS MO Mepe HeoOxommmocTu. B ciyuae
U3MEHEHHUI B HOPMATHUBHO-TIPABOBBIX aKTaX (heepaibHOr0, PETUOHAIBHOTO YPOBHEH,
U3MCHEHHUS B JIOKAJBHBIA aKT BHOCHUTCS HE IMO3/IHEe 2-X MECAIEeB CO JHS HX
OmyOJIMKOBAHUS.

4. JlokyMeHTaJ/IbHOe opopMmiieHHne
4.1.JIoKanpHBIA aKT JOJHKEH OBITh TOKYMEHTANIbHO 0(opMieH. CTPYKTypa JOKaJIbHOTIO
aKTa JOJKHA 00€CIEeYUTh JOTHYECKOE Pa3BUTUE TEMBI IPABOBOIO PETYIUPOBAHMS.
4.2.06mue TtpeboBaHUs K OGOPMIICHHIO JIOKAIBHBIX aKTOB BKIIIOYAIOT CIIEAYIONINE
MOJIOKEHUS:
« JlokanbHBIA aKT JOJDKEH COJEpKaTh HAaUMEHOBAaHUE JIOKAJBbHOTO aKTa U JaTy
U3/IaHHUSL.
« Ecnu TpeOyercsi pa3bsCHEHUE L€ U MOTHUBOB NPHUHATUS JIOKAIBHOIO aKTa, TO
HeoOXxoAMMa BCTyNHUTENbHAas dYacThb - mnpeamOyna. IlojokeHHss HOPMAaTHBHOIO
XapakTepa B IpeamOyI1y He BKIHOYAIOTCS.
«  HopmatuBHble peanucanust 0popMIISIFOTCS B BUJIE TyHKTOB, KOTOPbIE HYyMEPYIOTCS
apabckuMu 1udpamMu C TOYKOM M 3aroJioBKOB He HMeET. I[IyHKTBI MOryT
HOJpa3AeAThCA Ha MOJINYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIM LIU(PPOBYIO
HyMepalui. 3HauuTeIbHbIE [0 00bEeMY JIOKaJbHbIE aKThl MOTYT JEJIUTHCS Ha TJIaBbl,
KOTOpBIE HyMEPYIOTCSI pPUMCKUMHU LIU(PaMH U UMEIOT 3ar0JIOBKH.
« Ecnu B J0KanbHOM aKTe MPUBOIATCSA TAOMUIbI, TpaduKH, KapThl, CXEMbI, TO OHU
Oo(OpMIISIFOTCSL B BUJI€ MPUIOKEHUH, a COOTBETCTBYIOIIME MYHKTHI JIOKAJBLHOTO aKTa
JOJIKHBI UMETh CCHUIKHM Ha 3TU MPHIIOKEHUS. JIOKaIbHBIN aKT ¢ MPUIOKEHUSIMHU JI0JKEH
UMETh CKBO3HYIO HyMEpallUIO CTPAHUL.
« JloKanpHBIM HOPMATHUBHBIA aKT M3JIATacTCs Ha TOCYAAapCTBEHHOM s3bike PD u
JIOJIKEH COOTBETCTBOBATH JTUTEPATYPHBIM HOPMaM.
« B JIoKanbHBIX HOPMATUBHBIX aKTAX JAIOTCS ONPEEICHHS BBOJUMBIX FOPUANUECKHUX,
TEXHUYECKUX U APYTUX TEPMUHOB, €CIM OHU HE SBISAIOTCA OOLIEM3BECTHBIMU U
HEYyNnoTpeOIsieMbIMU B 3aKoHO1aTeNbcTBe PD 1 pernoHasbHOM 3aKOHOAATENBCTBE.
4 3. Kaxnpli KOHKPETHBIM JIOKAIBHBIA AaKT WMEET YCTAaHOBICHHYIO (GOpMy:
Opranu3almoOHHO-PACIOpAUTENIbHAS JOKyMeHTaus. TpeboBaHus K 0OGOPMICHUIO
JOKYMEHTOB.



5. OcHOBHbBIE TPeOOBaHUS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM
5.1.Cpenn noKanbHBIX HOPMATHBHBIX AKTOB YUPEXKICHHS BBICIIYIO FOPHINYECKYIO
cuty umeer Ycras. [losTomMy, mpuHUMaeMmble JIOKajdbHbIE HOPMATUBHBIE AKTHI, HE
JOJKHBI IPOTUBOPEUUTD Y CTaBYy.
5.2.1lpu MOATrOTOBKE JIOKAJIBHBIX HOPMATHUBHBIX aKTOB, PETYJIUPYIOMIMX COIHUAIBHO-
TPYJIOBbIE OTHOIIECHUS (HApPUMEpP, KOJUIEKTUBHBIM JIOTOBOp, IMpaBuja BHYTPEHHETO
pacrnopsjika u Jip.) ciaeayeT PyKOBOJICTBOBATbCS PEKOMEHIALUSAMH O HUX.
5.3.11os10:k€HME TOTKHO COMIEpKATh CIEYIONTUE 003aTeIbHbIC PEKBU3UTHI:

« 0003HaueHUE BUJIA JOKATHHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHUE,

«  rpuUdBL: NIPUHITO, YTBEPHKIEHO, COTIACOBAHO;

*  PErucTpalMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHUIO;

*  TEKCT, COOTBETCTBYIOIIMI €ro HAMMEHOBAHUIO;

*  OTMETKY O HaJU4MH MPUIIOKEHUS U COTJIACOBAHUS.

5.4.1IpaBuia TOJKHBI COAEPKATH CIEAYIOIIHNE 0053aTeNbHBIE PEKBU3HUTHI:

« 0003HauYeHHE BUJIA JTOKAIBHOIO HOPMATUBHOTO aKTa, Er0 HAMMEHOBAHUE;

«  TpU(BI IPUHITHUS U YTBEPKIACHUS;

*  TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO;

*  OTMETKY O HaJIUYHH [IPUIIOKEHUS;

*  PETUCTPALMOHHBIN HOMED.

5.5.MHCTpYKIIMH TOJKHBI COJIEPKATh CIEAYIOINE 0043aTeIbHbIE PEKBU3UTHI:

* 0003HaueHHUE BU/IA JOKAJILHOTO HOPMATUBHOI'O aKTa, €0 HAMMEHOBAHMUE;
rpudbl IPUHITHS U YTBEPKIACHUS;

¢ TEKCT, COOTBETCTBYIOIIHMI €ro0 HAMMEHOBAHUIO;

¢ OTMETKY O HaJU4MH MPUIIOKEHUS

¢  PETrUCTPalMOHHBIN HOMED.

5.6.ITocTaHoBJIEHHME TOJDKHO COIEPKATH CIEAYIOIINE 00s13aTEIbHBIC PEKBU3UTHI:
« 0003HaueHHE BUJIA JTOKAIBHOIO HOPMATUBHOTO aKTa, Er0 HAMMEHOBAHUE;

«  MECTO M JIaTy NPUHATHUS;

*  TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO;

*  JIOJDKHOCTb, (haMUJIMIO, MHULIMAJBI U MOAMKCH JIUIA, BBIHECIIETO TOCTAHOBIICHHE;
*  OTTHCK II€YaTH.

5.7.PemieHus1 TOJDKHBI COJIEPKATH CIICIYIONINE 00s3aTeIIbHBIC PEKBU3UTHI:

« 00o03HaueHue BUA JOKAIBHOIO HOPMATUBHOTO aKTa;

«  MECTO M JIaTy NPUHATHS;

*  TEKCT;

*  JOJKHOCTb, (DAMUIINIO, MHUIIMAIIBI ¥ IOJIUCH JIUIA, IPUHSBILETO PELUICHUE;

«  OTTHCK II€YaTH.

5.8.1lpuka3bl U pacnopsizKeHMsl JOJDKHBI COAEpPKaTh Cleayrolue o0s3aTeabHbIe
PEKBU3UTHI:

« 0003HaueHHE BUJIA JTOKAIBHOIO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

«  MECTO M JIaTy MPUHATHUS;

*  PETrHCTPaUMOHHBIN HOMED;

*  TEKCT;

* JOJDKHOCTb, (PaMUITUIO, HHUIIMAIIBI U TIOJMUCH PYKOBOJIUTENS Y UpEKICHHUS.
[Ipukasel U pacOPsKEHUS BBITOJIHSIIOTCSA HA OJIaHKE Y UpeKACHUS.
5.9.1IpoToK0JIBI U AKTHI JOJKHBI COACPKATH CIASAYIOUINE 0053aTeNbHbIE PEKBU3UTHI:
« 0003HauYeHHE BHJIA JTOKAIBHOIO HOPMATUBHOT'O aKTa;



¢ MECTO W JIaTy MPUHSATHS;
- HOMEp;

*  CIIMCOK IPHUCYTCTBYIOIINX;

« TEKCT, COJICpJKalIUi ITOBECTKY JIHS, OIHMCAHHE XOja, IOpsJaKa W IPOIEITypbl
COBEPIIACMBIX ONPECICHHBIX (FOPUIUICCKN 3HAYMMBIX) ICHCTBUN JTMOO OTCYTCTBHE
OTIpEICIICHHBIX (PaKTOB;

*  JOJDKHOCTH, (paMUJIMIO, WHHUIIMAIBI M TIOJAMUCH JIMIA (JIUI[), COCTAaBHBIIMX HJIH
INPUHUMABIIUX YYaCTHE B COCTABIICHUH ITPOTOKOJIA WIIH aKTa.

5.10. MeToaunueckue peKoOMeH AU JTOJIKHBI COJICPKaTh CICAYIOIINE
00s3aTeIbHbIE PEKBU3UTHI:

« 0003HaueHWE BU/IA JTJOKAITHPHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAHNUE;

¢ MECTO W JIaTy MPUHSATHS;

¢ TEKCT, COOTBETCTBYIOIINH €r0 HAaMMEHOBAHMIO U COJEPKAINN YKa3aHWE Ha BHII,
HAaMCHOBAaHWE W JaTy WPHUHATHS TPABWI WM HWHCTPYKIHHA, HOPMBI KOTOPBIX
Pa3BACHSIOTCSA,  KOHKPETH3UPYIOTCS WM  JCTATU3UPYIOTCS  METOIWYCCKUMH

PEKOMEHIAIUSIMU;
«  JOJKHOCTb, (amMuius, WHUIMAIBl Juna (JIHI]), COCTABUBIIMX METOIUYECKUE
PEKOMEH/IAIUH.

5.11. MporpamMmMbl M IUIAHBI JIOJKHBI COJEPKATh CIEAYIONIME OO0sA3aTeIbHbIC
PEKBU3UTHI:

« 00o03HaueHue BUA JOKAIBHOIO HOPMATUBHOTO aKTa, €0 HAMMEHOBAHUE;

¢ MECTO M JlaTa IPHUHSITHS;

¢ TEKCT JIOKaJIbHOTO HOPMATUBHOT'O aKTa, COOTBETCTBYIOIINE €T0 HAMMEHOBAHUIO.
5.12. Mon:kHOCTHASsE HMHCTPYKHUSI DPaOOTHHWKA MOJDKHA COJEpXKaTh CIEAYIONINe
pasuensl:

«  00IIME MONOKCHHS;

«  OCHOBHBIE 33]l1a4yH, MpaBa, MPeA0CTaBIIIEMble PAOOTHUKY U €ro 00A3aHHOCTH;

s B3aMMOJICHCTBUS;

*  OTBETCTBEHHOCTH 32 HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBITNIOJHEHUE
(HeucnosHeHre) 00A3aHHOCTEH, MPEAYCMOTPEHHBIX JTOHDKHOCTHON MHCTPYKITUEH;

« TpeOOBaHUA K paOOTHHKY.

6. IlopsiAok NPUHATHSA M YTBEP:KIEHUS JOKATbHOT0 HOPMATHBHOIO AKTA
6.1. JlokanpbHBII HOPMATHUBHBIA aKT, MPOIICAIINNA TPOBEPKY HA JHUTEPATypPHO
CTUJIMCTUYECKYI0 TPAMOTHOCTh M IIPABOBYKD JKCIEPTH3Y, a TaKXKE MPOLERypy
COTJIACOBAHMS,  NOMJICKUT  MNPUHATUIO W YTBEPKIACHUIO  PYKOBOJIUTEIIEM
00pa3oBaTeIbHON OpraHU3allui B COOTBETCTBUU C Y CTAaBOM Y UpekKIACHUS.

6.2. JlokanbHble HOPMATHUBHBIE AKThl MOTYT MPUHUMATHCS PYKOBOJUTEIEM, OOIIMM
coOpanueM, [legarornueckum COBETOM.

6.3. Ilpu nNpUHATHM JOKaJbHBIX HOPMATHUBHBIX AaKTOB, 3aTPArMBaIONIMX IIpaBa
oOyuaronuxcsi, yautbiBaetrcst MHeHHEe CoBera oOy4daronuxcs, CoBeTa poauTeNeH.

6.4. He moanexar NMpUMEHEHUIO JIOKaJIbHbIE HOPMATHUBHBIE aKThl, yXYAILIAIOLINE
MOJIO’KEHNE YYaCTHUKOB OOpa30BaTENbHBIX OTHOIICHUN MO CPABHEHHIO C TPYAOBBIM
3aKOHOJATEIBCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIEHUSAMM, a TAKKE JIOKAJIbHbIE
AKTBI, IPUHATHIEC C HAPYIIECHUEM MTOPAAKA YUETa MHEHUS IIPEACTABUTEIILHOIO OPraHa.
6.5. [Ilpomenmmuii mnporenypy NPUHATUS  JIOKAJIbHBIM  HOPMATUBHBIM  aKT
yTBepKAaeTcss pykoBoauteneM. @DakT yTBepkIeHUs odopmisieTcss MNpUKa30oM



PYKOBOJMTEIS, 3aBEPEHHBIN OAUCHIO.

6.6. JloxanbHBI HOPMATHBHBIN aKT BCTYMaeT B CUIIy C MOMEHTA, YKa3aHHOTO B HEM,
0o, B cilydae OTCYTCTBUSI TaKOTO YKa3aHHs, 10 UCTEUECHUHU 7 KaJCHAAPHBIX AHEU C
JaTbl NPUHATUSA JAHHOIO JIOKAJIBHOIO HOPMAaTUBHOIO akTa. JlaTol mnpuHATHA
JIOKQJIBHOTO HOPMATHUBHOIO aKTa, TPEOYIOLIEro YTBEPKACHUS PYKOBOJIUTEIIEM,
SABJISIETCS 1aTa TAKOT'O YTBEP KICHHUS.

6.7. Ilocne yTBepXkaeHHUS JIOKAIbHOIO HOPMATHBHOIO aKTa MPOBOJIUTCS IMpoLEeaypa
O3HAaKOMJIEHUSI ¢ HUM pPa0OTHUKAMM YUpEKICHUs, HA KOTOPBIX PaclpOCTPaHSIIOTCS
IIOJIOKEHUS JAHHOT'O JIOKAJIBHOIO HOPMATUBHOIO akTa. O3HAKOMIIEHHME C JIOKAJIbHBIM
HOPMAaTHBHBIM aKTOM O(DOPMIISIETCS B BUJIE MMOANUCH 03HAKOMIIAEMBIX JIUI] C YKa3aHUEM
JaThl O3HAKOMIICHHSI Ha OTJAEIBHOM JIMCTE 03HAKOMJIEHUS, TPUIIAra€MOM K HEMY, JTUO0
B OTIEIbHOM >XypHaye. O3HAaKOMJIEHHE C JIOKAJIbHBIM aKTOM MOJKET OBITh TaKkKe
MIPOM3BENICHO ITyTEM HAMPaBJICHUS Ha JIIEKTPOHHYIO MOUTY paOOTHUKOB.

6.8. VYTBepKICHHBIN JTOKAIBHBIN aKT MOAJICKHUT OIMyOJIMKOBAHUIO Ha OPHUIIMATEHOM
caiite Yupexaenus B TeueHue 10 (mecatu) kaneHaapHbIX JHEH.

7. Ilopsaioxk BHeCeHHsI U3MEHEHHH ¥ JIONMOJIHEHUH B JIOKAJIbHbIE AKThI
7.1. B jelicTByrolue JOKajdbHbIE aKThl MOTYT OBITh BHECEHBI HM3MCHEHUS H
JIOTIOJIHCHUS.
7.2. TlpemnoxxeHue 0 BHECEHWU M3MEHEHUN MOXXET HCXOAUTH OT JIDOOTO OopraHa u
JINIA, KOTOPBIA COrJIacHO HacToAmeMy [10JI0)KeHHUI0 UMEET MPaBO CTABUTH BOIIPOC O
pa3paboTKe Y MPUHSATUU COOTBETCTBYIOIIETO JIOKAJIBHOTO aKTa JU0O0 yTBEPKIAATh 3TOT
JTOKYMEHT.
7.3. Tlopsinok BHECEHUST M3MCHECHHIA U IOTIOJIHCHUH B JIOKAJIBHBIE aKThI OTIPEICTISACTCS B
caMHuX JIOKaJbHBIX aKTaxX. B OCTalIbHBIX CllydasgX W3MEHEHUS W JIONOJHCHUS
OCYIIECTBIISIFOTCS B CJIIEAYIOLIEM MOPSIIKE:
* BHECEHHE U3MEHEHHI U JOMOJHEHNUN OCYLIECTBISACTCS B MOPSIAKE, YCTAHOBJIEHHOM B
JIOKaJIbHOM HOPMAaTUBHOM aKTE, HA OCHOBAaHUM KOTOPOTO BHOCSTCS U3MECHEHUS,
* U3MEHEHMS U JIOTIOJTHEHUS B JIOKAJIBHBIE AKThI: ITOJIOKECHUS, IPUHSITHIC 0e3
COIJIaCOBAaHMSI C OpPraHOM YIpaBlIeHUs (CamMOympaBJiieHMs), IpaBuia, WHCTPYKIIUH,
MpOrpaMMbl, IUIAHbI, TIOCTAHOBJICHUS, PEIICHUS, TMPUKa3bl W  PACHOPSHKECHUS
YupexaeHusi, BHOCATCS MyTEM W3JaHUA MPUKA3a JUPEKTOPA O BHECEHUM U3MEHECHUU
WJIA TOTIOJTHEHUH B JIOKAIBHBI HOPMATUBHBIN AKT;
* U3MEHEHMS U JIOTIOJTHEHUS B TTOJIOKEHUS, IIPUHSTHIE TTOCIIE COTJIACOBAHUS C OPraHOM
roCyJIapCTBEHHO-OOIIECTBEHHOTO YIMpaBieHUs (CaMOyNpaBJeHHUs), BHOCITCS MyTeM
W3JaHUs TIPUKa3a IUPEKTOpPa O BHECEHUM M3MEHEHUMN WJIMA JIOTIOJHEHUH B JIOKAJIbHBIN
aKT C IIPEBAPUTEIbHBIM NOJYYEHUEM OT HETO COTJIACHS.
7.4. JlokanbHble HOPMATUBHBIE aKThl MOTYT OBITh JOCPOYHO U3MEHEHBI:
« B CIly4a€ BHECEHMSI U3MEHEHUN B YUPEAUTEIbHBIC IOKYMEHTHI;
IS TIPUBEJICHUS B COOTBETCTBHME C M3MEHEHHBIMHU B IEHTPAIM3OBAHHOM MOPSAKE
HOpPMAaTHBAMHU O TPY/IE;
* IO pe3yJbTaTaM aTTECTAIluu pabOvYnX MECT.
7.5. VI3MeHeHns 1 JOTIOIHEHMS B JIOKAJIBHBIN aKT BCTYNAKOT B CUILY C 1aThl, YKa3aHHON
B IIPMKA3€ O BHECEHUH U3MEHEHUN WM JIONIOJHECHUH B JIOKAJIbHBIA HOPMATUBHBIN aKT,
a B Clly4ae OTCYTCTBUS YKa3aHUs B HEM JIaThl — I10 UCTEUECHUIO 7/ KaJICHIAPHBIX JHEU C
JaThl BCTYIUIEHUS IPUKA3a O BHECEHUN U3MEHEHUW WIH JOMOJHEHUN B JIOKAJIbHBIA AKT
B CUITY.



7.6. I3MeHeHus U JOMOJHEHUS B MPEANUCaHUs U TpeOOBaHUA, MPOTOKOJIBI M AKTHI,
METOJNYECKUE PEKOMEHIAINM, aKThl O NMPU3HAHUM JIOKAIbHBIX AKTOB YTPAaTUBIIMMH
CUJLy, HE BHOCATCH.

8. OTBEeTCTBEHHOCTH

8.1.3a HeucnoaHEeHUE WK HEHAIeKalllee UCTIOJIHEHHE TPeOOBaHUM, YCTAaHOBJICHHBIX B
JIOKAJIbHBIX aKTaxX YUpPEKJICHUs, paOOTHUKH YUPEkKJIEHUS HECYT OTBETCTBEHHOCTH B
COOTBETCTBHMM C YCTaBOM, TPYIOBBIM KoaekcoM Poccuiickoit ®denepanun. 3a
HEHCIIOJTHEHUE WM HEHQJIeKaIllee HCIOIHEHHE OOS3aHHOCTEH, YCTaHOBJICHHBIX
naHHeIM [lomoskeHnem, paOOTHHUKH, YJacTBYIONIHME B pa3pabOTKe JIOKATbHBIX aKTOB,
HECYT  OTBETCTBEHHOCTb B  COOTBETCTBUM C  JCHUCTBYIOIIUM  TPYAOBBIM
3aKOHOJIATEILCTBOM.

9. JleiicTBHE JJOKAJIbHBIX AKTOB
9.1.JlokanpHBIE aKThl JEHCTBYIOT TOJIBKO B TMpeAeNiax YUpekKICHHs W HE MOTYT
peryJiMpoBaTh OTHOLIEHUS, CKJIaJAbIBAIOIINECS BHE Y UPEKICHU.
9.2.JlokanbHble aKThl YUpEeXJIEHUS yTPauuBarOT CHIIY (IIOJIHOCTBIO WJIM B OTJEJIbHOM
4acTH) B CIEIYIOIIUX CIydasx:
« BCTYIUICHME B CUJIy aKTa, NPU3HAIOLIETO JAHHBIM JIOKAJIbHBIM aKT YTPaTUBIIAM
CUILY;
« BCTYIUICHHME B CHJIy JIOKQJIbHOIO akTa OOJbLIEH HOPUIUYECKONW CHIIbI, HOPMBI
KOTOPOTO ITPOTUBOPEYAT MOJO0KEHUSAM TAHHOTO JIOKAIBHOTO aKTa;
+  IPU3HAHUE CYJIOM WJIA UHBIM YIIOJIJHOMOYEHHBIM OPIaHOM I'OCYIaApCTBEHHOM BIIACTH
JIOKAJIBHOTO aKTa IIKOJIbI IPOTHBOPEYAILMM JIEUCTBYIOIEMY 3aKOHOAATEIBCTBY.
9.3.JIokanbpHBIN aKT, YyTPATUBIINK CHITY, HE TIOJIICKUT UCTIOTHEHHUIO.

10. 3akJr0unuTeJIbHbIE MOJIOKEHHS
10.1.Hacrosmee [TomoskeHuE 0 JIOKATBHBIX aKTaX SBJISICTCS JIOKATbHBIM HOPMATHBHBIM
akToM, nmpuHuMaetrcsa Ha [lemarornyeckom coBete U yTBepxkaaetcst (00 BBOJUTCA B
NEUCTBUE) MPUKA30M AUPEKTOPA Y UPEIKICHHUS.
10.2. Bce wu3MeHeHHMsT W JIONOJIHCHHS, BHOCHMBIE B HacTosee IlonoskeHue,
opopMIsitOTCST B MHUCbMEHHOM  ¢opMe B COOTBETCTBUU  JEHCTBYIOLIUM
3aKOHOaTenbCcTBOM Poccuiickon Penepannm.
10.3. Tlonoxenue o moOpsiAKe pa3paOOTKA M TPHUHATHS JIOKAJIBHBIX HOPMATUBHBIX
MIPaBOBBIX aKTOB MPUHUMAETCS] Ha HEONPEACICHHBIN CpoK. MI3MeHeHus U TOMOTHEHUS
Kk [losioxkeHuto MpUHUMAKOTCS B TMOpsAake, npeaycMorpeHHom m.10.1. Hacrtosimiero
[TonoxeHnus.
10.4. Tlocne npunstus IlonoxeHuss (MM WU3MEHEHUW U JOMOJHEHUN OTACIIBHBIX
NyHKTOB W Pa3/ieJIOB) B HOBOM peAaKIMM TPEAbIAyIIas peaakiius aBTOMATHYECKU
yTpauuBaeT CUJITY.
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